After group has gotten quiet:

Rap 2 times      “The regular monthly meeting of the ___________________ 4-H Club          
             will now come to order.”
“The song leaders will come forward and lead us in the flag salutes and song.”  Rap 3 times

“Roll Call shall be answered with ____________________”

“The secretary will read the minutes of the last meeting”     (secretary reads)

“Are there any additions or corrections?”    (wait)   “If there are none, the minutes stand approved as read”      (if there are corrections)…… (fix the problem) “Are there any further corrections?”   (if none)  “If there are no further corrections, the minutes stand approved as corrected”
“Are there any communications?”  (Secretary should ready any cards, etc sent to club)
“Reports of officers:”


“Treasurer”    (He should say “Madam/Mr. President” and you say “his name”)


“Council”
(He should say “Madam/Mr. President” and you say “his name”)


“Leader”
(She should say “Madam/Mr. President” and you say “her name”)

“Reports of Committees:”


(Leader should help you here by previously filling in any committees you should call on)

“Is there any Unfinished Business?”


 (Leader should help you here by previously filling in any unfinished business you should discuss)


(Look for “motion” words below)

“Is there any New Business?”


 (Leader should help you here by previously filling in any new business you should discuss)

“We will now have the program”  (Give the gavel to the vice president)

(He will call on those who are supposed to do a program.  He should compliment each person after their talk)  (You or the VP should help anyone who has a poster or needs a helping hand)

(The VP should hand the gavel back to you when the program is over)   (VP should announce next month’s program and hosts)
“Are there any announcements?”

“Do I have a motion to adjourn the meeting?”
“It has been properly moved to adjourn the meeting.  Is there a second?”      OR      “It has been properly moved and seconded that we adjourn the meeting.”      “All in favor raise your hand” (can be anything)     “All opposed same sign”    (If the “yes” votes outnumber the “no” votes—“Motion carried” (rap 1 time)
“We will adjourn by repeating the 4-H motto”    (rap 3 times) 
“To make the best better”  (rap 1 time)
